Hupextopy ®I'BHY ITHCXb
M.C. bynuny

« » 20 1.

I'apanTuHiiHOE MU CBMO.

(HamMeHOBaHNE OPTAHU3ALIHH )
npocut Bac OTKpeITh (MPOAIHMTH) OOCTYXXKMBaHUE MO MEKOMOIHOTeuHOMY aboHemeHTy Ha 20 T
aboneHTy No -M

(HaMeHOBaHME OPTaHU3ALINN)

Oo6s3yeTcst:

- obecrieynuBaTh COXPAHHOCTH JOKYMEHTOB, MONYyYeHHBIX W3 Oubmuorednoro ¢ouma [IHCXbB B
MOpsIIKE OKa3aHWs HHPOPMAIMOHHBIX ycIyT mo MBA.

- coOiofaTh YCTaHOBJIEHHbIE CPOKHM BO3Bpara JIOKYMEHTOB. lcrmonp3oBaTh JIOKYMEHTHI,
MONTyYeHHBIE BO BPEMEHHOE IT0JIb30BaHue, He Oonee 30-TH KaleHIapHBIX THEH.

- IPpY HapyLIEHHH CPOKa MOJb30BAHHS JOKYMEHTAMH BBIIUIATUTH KOMIICHCALMIO B pa3Mepe S

(siTH) pyOIelt 3a KaX bl TPOCPOUYCHHBIN KalleHIAPHBIN IeHb 3a KaXK10€ U3/IaHue.

- B clIydae yTpaThl MM IOPYH JOKYMEHTA, oJydYeHHOro u3 oudnuoreunoro ¢pouga [IIHCXB,
3aMEHHUTD €r0 UACHTHUYHBIM TOKYMEHTOM (OPUIMHAIOM) WJIHM IPU3HAHHBIM OMOINOTEKOM PaBHOLIEHHBIM
(B T.4. KOTIMEH yTPauCHHOTO JJOKYMEHTA), a TP HEBO3MOXHOCTH 3aMEHBI — BO3MECTUTH €TI0 PHIHOYHYIO
CTOUMOCTb.

- obecrnednBaTh MPaBOMEPHOE UCIIOIB30BaHIE JOKYMEHTOB U Komwid, moaydeHHbIx u3 [THCXb.
He BocnponsBoanTs, He THPAXUPOBATH U HE UCIIOJIB30BATh UX B KOMMEPUYECKHX LIEIISX.

(HaMMeHOBaHKE OPTAHU3AIINN )
OcBegomiena, 4ro.

- oOcmyxuBanue abOoHeHTa Topoackoro MBA mpousBoguTCs dYepe3 ero MpeAcTaBUTENs
(ToBepeHHOE JIUTIO).

- mepeqavya 3aKka30B Ha JIUTEPATypPy OCYIIECTBIISCTCS JUYHO MPEICTABUTEIEM OPTraHU3AIUN IPH
nocemeHny [ ITHCXbB nnn HanpaBisitoTcss B aBTOMaTU3UPOBAHHOM PEXHUME.

- BbIJaya 3aKa30B (OPUTHHAJIOB JOKYMEHTOB W PENPOJAYHHPOBAHHBIX KOIHHA) OCYIIECTBIIACTCS
JIMYHO JOBEPEHHOMY JIMILy Opranu3aluu HenocpeactseHHo B nomemenuu [THCXB.

- mo MBA He BBIIAIOTCS: CAMHCTBCHHBIE AK3EMIUIIPHI OTCYECTBCHHBIX KHUT W KYPHAJIOB,
WHOCTPAaHHbIE JOKYMEHTHl MOCIHEAHUX 2-X JET W3AaHUs, CIPABOYHHUKHU, CJIOBAapH, DSHIMKIONEIUU,
JIOKYMEHTBI Ha MUKpOGhOopMax U Ha JIEKTPOHHBIX HOCUTEISX, IEHHBIE U PEAKNE U3/IaHusl.

- €cid JOKYMEHT He BbImaeTrcs 1mo MBA, TO BO3MOXKHO KOTHPOBAaHWE OTNEIBHBIX CTaTeHl H
KOPOTKUX OTPHIBKOB M3 3TUX M3AHUH, a TaKXKe KOIMHUPOBAHUE IETHMKOM MaIOOOBEMHBIX MTPOU3BEIACHUI.
KonupoBanue ocymiecTBisieTcss B COOTBETCTBUU €O cTarbsimu 1259,1270,1273,1275 T'K Poccuiickoit
®Oenepanuu. CtoumocTts 1 ctp. - 11 pyo.

- B ensx obecriedeHus: coxpanHocT oudnmmoreunoro gounna [[THCXb umeer nmpaBo onpenessith
BO3MOXHOCTh BBIJJAUH 3aKa3aHHOI'O JOKYMEHTa U YCTAHABIMBATH CPOK €ro BO3BpATa.

HosepennsiM nuriom no MbA Ha3HauaeTcs:

noJpkHoCcTh, ©.1.0.

O6pazen noanucu 3aBepsieM.
Pabounii Temn.: E - mail :
Hupextop ®. 1. 0.

MecTto meuarn.



